ATLANTA MICRO FUND

Small Business Loan Application Checklist
Improving Communities.  Growing Businesses.

ATLANTA MICRO FUND

Small Business Loan Application Checklist
Improving Communities.  Growing Businesses.


	Instructions:  If you need assistance with completing this small business loan application, please call our office at 678-539-6900.  Please do not alter this document in any way and please do not use whiteout on it.  If you make a mistake, please “x” through the mistake and proceed to write the correct response above or next to the question.  You can mail your completed application package to the Atlanta Micro Fund.  Our mailing address is P O Box 89285, Atlanta Georgia 30312.  However, if you prefer to drop off your application, please phone the office for an appointment.  Thank you.


 FORMCHECKBOX 

1.)
$25.00 nonrefundable application fee (cash or money order only)  

 FORMCHECKBOX 

2.)
Completed small business loan application

 FORMCHECKBOX 

3.)
Completed personal information statement (for each business owner)  

 FORMCHECKBOX 

4.)
Business license 
 FORMCHECKBOX 

5.)
General partnership agreement, signed and dated (if applicable)  

 FORMCHECKBOX 

6.)
Certificate of incorporation (if applicable)  

 FORMCHECKBOX 

7.)
Completed business plan with two years of monthly cash flow projections OR 


completed Atlanta Micro Fund business plan workbook
 FORMCHECKBOX 

8.)
Year to date business profit and loss statement (if applicable)
 FORMCHECKBOX 

9.)
Last two years of business federal income tax returns, including all supporting 



schedules, signed and dated (if applicable)
 FORMCHECKBOX 

10.)
Last two years of personal federal income tax returns, including all supporting 



schedules, signed and dated

 FORMCHECKBOX 

11.)
Copies of each business owner’s two most recent pay stubs if he / she is employed 



outside of the business
 FORMCHECKBOX 

12.)
Copies of sales invoices and purchase orders to support Use of Loan Proceeds
 FORMCHECKBOX 

13.)
Copy of signed contractor’s estimate if the loan proceeds will be used to renovate a 



commercial or store front space (if applicable)  
 FORMCHECKBOX 

14.)
Copy of commercial lease agreement if the business is located in a commercial or 



store front space (if applicable)  
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